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Municipal Dashboard

Access the Dashboard

In order to access an online application, you must have a personal account on the website. If you

already have an account, enter your information in the sign-in box. If you do not have an account,
sign up for one by entering your email address and password. You will then be sent a notification
email to verify your email address.

_In order to have access to a dashboard you must:

o Create an account (if you do not already have one)

o Be linked to a municipality participating in the program.

. Steps to Access Dashboard:

Step 1: Click “sign in” button. Step 2: Plug in login credentials. m

Welcome back! Please enter * Registera Municipullir.y
your email and password + Be Added to a Municipal
below to sign in. Profile

S « Access a Municipal
Register Email Address: Dashboard

» Post Events to the Calendar
» Sign-up for Automatic Grant

Passwor: d: Notifications

[ ]
Step 3: Click “Municipal Dashboard” on left-hand side. o]
[ sonn
Municipal
Dashboard

> Certification
Overview

Step 4: You will go to a page that lists the munici- el Bashvogd

pallty(IeS) that you are Ilnked to If you are a user on Listed below is the municipal account(s) for which you are an identified user. To gain
more than one account a” Of the prOﬁIeS W|" be access to additional accounts, you must be invited by a current user.
listed on the dashboard. Need Help?

If you have questions contact us at info@sustainablejersey.com or 609-771-2938.

Sign Out of the Website

e Click the same button you used to sign-in that is now “Sign Out.”
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Municipal Dashboard

Municipal Dashboard

The municipal dashboard was created to allow municipalities to easily access important information
relevant to certification. It is a one-stop shop for municipalities to view their application, update the
municipality profile, manage users, and download/view the municipal resolution.

X What You Will See

e All accounts for which you are a user will appear

o Five options allow you to perform different functions: Begin/Update Application, Begin/Update Gold Star
Application, Update Municipal Profile, Manage Municipal Users, and Download Resolution

¢ Note: The Download Resolution section allows you to view the resolution submitted to register with the
program. It does not need to be updated and is different than the green team resolution required for
certification.

o Note: Municipalities currently certified/applying for certification that have completed the required certifica-
tion actions contributing to a Gold Star in Energy, Health and/or Water, may also apply for a Gold Star in
one or more of those dimensions. Learn more about the Gold Star Standards here.

> Review

Municipal
Dashboard

» Certification

Municipal Dashboard

Listed below iz the municipal account(s) for which you are an identified vser. To gain
access to additional accounte, you must be invited by a cument user.

Overview Need Help?
Why Get Certfified? If you have guesfionz contact us of info@eustainablejersey.com or 609-771-20348.
2020 Certification
Cycle -
Search Participating Application Deadline: Sunday, May 17
Municipalities & Vi ded cerificat binars here. Ay d acti iring after
i ew recorn cemncanon welkinars nere. pRroved acnonz expinng
Approved Actions May 17 do not need to be updated.
Registration
Overview
i ! Test Muni
» Register a
Municipality
Update Application -

Update your existing cerification application
> Annual Awards P v “ e

Update Gold Star Application -
Update your exisfing Gold Star application

Resources

FAGS
Update Municipal Profile

Update the primary contact, secondary contact, and ceification -
report "infroduction”

Confribute to a Gomplete i
Count & Earn 5J Points! Manage Municipal Users -
Manage municipal owners and confributors

Download Resolution -
Click to download the municipal resclution
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Municipal Dashboard

Update Municipal Profile

The Update Municipal Profile option allows for the update of the primary and secondary contact. This
contact information is used for official Sustainable Jersey certification mailings and outreach, so
please keep this information up to date.

As a participating community, the resolution registering your municipality does not need to be
updated. However, if you would like to update it, you can do so at the bottom of the page.

Contact Update Steps

L 4

o Enter all relevant information into the text fields

. Update Municipal Profile
for the primary and secondary contacts. . :

B i irnpodand ho keep your rourecipal profile nformation ourerd. Pr
il e i iy cabsesd et e s S
Jersey. Information froon your municioalify profile is induded in the pubiic version of

imary and

o Click Update Profile at the bottom of the page to Yo micgen.
Please make Sure prirmary and secondary confacts are abso lished as users
save changes. Ao aiors Thi Slomus of wters on be Chack on i MaAage Mumicied Dan

sachion on fhe Muicipal Dashboond

Primary Contoct

First Home Lost Noms

|sam:rm—c | | M S |

Paosiion Tite

Update Profile [Fozr=m wenozer |

Department

Phone Ermall Address

|.swn|-m:, | | FTeC QrOWSERC R S |

Stroot Addross

2000 Persinghen Road

iy Bhate
| Ewing | | Wy

.
E—

Secondary Contact

First Home Lost Noms

Paosiion Tite

~Update Registration Resolution

e Your resolution to register does not need to
be updated, and is different than the green Upload a New Resolution
team resolution.

Document Title (optional)

o If you would like to update it, click “choose ‘ Municipal Resolution
file” and select the file from your computer.

Upload Resolution (required)

« Click Update Resolution button to save No file chosen
changes.

Update Resolution
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Municipal Dashboard

Manage Municipal Users

The Manage Municipal Users button allows the municipality to add “Owners” and “Contributors” to
the municipal profile. Both owners and contributors can edit and submit the application, thereby
streamlining the certification process and dispersing the workload.

Permission Restrictions for Users

v

e Owners: Maximum of 5, can add and remove other owners & contributors. Both can work on the application
(edit, upload, submit for review, etc.).

e Contributors: Unlimited, can only add other contributors.

AHow to Add Users

1. Enter the user's email address.
2. Designate their role as either an owner or contributor.
3

Click Add User.

Those that have already created a personal R DN e e

account on the WebSIte can be added Immedl_ Multiple users may contribute to an application for certification. There are two types
ately and will receive a confirmation email of municipality users: owners and contributors. Municipality owners may add and

remove other owners and contributors. Contributors may add other contributors, but
may not remove users from the municipality. Both owners and contributors can

° Those Wlthout a Website aCCOunt W||| be Sent contribute to the municipality's application for certification by adding action
. . . . . submissions, uploading documentation, and submitting the application for review.
an invitation email instructing them to create a

If town officials such as the business administrator, clerk, mayor, etc., wish to

personal account in Order to have access tO receive notifications about the status of your application, please add them as a
the dashboard. user to the account.
Owners

1. Samantha McGraw  owner

2. Renee Haider Owner v Update Remove

3. Staff User Owner Update Remove

4. Medgan McParland Owner Update Remove

Contributors

Add a user
Email: Role:

| | [ owner v Add User
® ®@ 6
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Municipal Dashboard

Download Resolution

This button allows you to view the document submitted to register your municipality. Please note
this document does NOT need to be updated. However, if you would like to update it, please see the
instructions on page 5, Update Municipal Profile.

o
v

I Test Muni

Update Application ]
Update your existing cerification application
Update Gold Star Application -

Update your existing Gold Star application

Update Municipal Profile
Update the primary contact, secondary contact, and certification -
report "infroduction”

Manage Municipal Users iy
Manage municipal owners and contributors

Download Resolution
Click to download the municipal resolution




Online Application

Application Overview

If you are beginning your application for the first time, the button will read “Begin Application.”
Afterwards, it will read “Update Application.” The online application functions as a “living” document.
It can be continuously updated to reflect your most recent activities and house your documentation
for certification. All associated users on your account will have access and be able to edit the online
application. All documentation will remain in the application until removed by municipal users.

General Application Information

& .
v

Click “Details and history” to see:
1. Current status of application.

2. Application History: Indicates when, if ever, your town was previously certified , the certification
expiration date, and link(s) to the official online certification report that is viewable to the public.

3. Reviewer Feedback: Indicates if there are published or archived comments posted by reviewers for ac-
tions submitted.

Status: CERTIFIED
Reviewer Feedback: 2 commenis

Details and history Help

1 Current Status
This application is CERTIFIED

CERTIFIED

Apbplication Histo CERTIFIED APRIL 27, 2020 - DECEMBER 31, 2023
2 Pp : ry. ) CERTIFIED DECEMBER 10, 2019 - DECEMBER 31, 2022
This applicant has applied 3 times CERTIFIED OCTOBER 15, 2019 - MARCH 13, 2020

: 2 PUBLISHED COMMENTS
3  Reviewer Feedback 7 ARCHIVED COMMENTS

Click “Help” to see:

1. Documents to help you with your application like the Master Action Tracking Spreadsheet, Start Up Ac-
tions, and Application User Guide.

2. Links to the program updates and certification cycle pages.
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Online Application

Gold Star Application Overview

Currently, there are Gold Star Standards in Energy, Health and Water.

Municipalities currently certified/applying for certification that have completed the required certification actions
contributing to a Gold Star in Energy, Health and/or Water, may also apply for a Gold Star in one or more of
those dimensions. Learn more about the Gold Star Standards here.

Accessing Your Gold Star Application

Status: CERTIFIED
Reviewer Feedback: 2 comments

Current Status
This application is CERTIFIED

CERTIFIED

. CERTIFIED MARCH 21, 2021 - DECEMBER 31, 2024
Applicant Reporis CERTIFIED DECEMBER 10, 2019 - DECEMBER 31, 2022
CERTIFIED OCTOBER 15, 2019 - MARCH 14, 2020

2 PUBLISHED COMMENTS

Reviewer Feedback 7 ARCHIVED COMMENTS
Gold star Application e e ATION This option will only appear in the
Details and History section of your
municipality’s application if you have
already begun your Gold Star appli-
cation, which you can also find on
Update Application N the Municipal Dashboard

Update your existing cerification application

Update Gold Star Application N
Update your existing Gold Star application

Update Municipal Profile
Update the primary contact, secondary contact, and cerification -
report "infroduction”

Manage Municipal Users
- . -
Manage municipal owners and contributors

Download Resolution =
Click to download the municipal resolution
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Online Application

Gold Star Application Overview

The Gold Star Standard application requires the completion of the Gold Star Standard action(s) in one
or more categories and certain municipal certification program actions. To learn more visit the Gold
Star Standards page.

To apply for Gold Star in Energy, Health and/or Water a municipality must submit both a certification
application and a Gold Star application.

General Application Information

1. The submit button is always yellow and clickable. However, all of the actions within at least one cate-
gory must be marked completed to submit the application. If this requirement is not met, a notifica-
tion (sample below) will appear at the top of the application after clicking the submit button.

Your Gold Star application is not ready for ceriification. Please double check your application and try again. In order X
to qualify for a Gold Star in a category, all mandatory actions in that category must be marked completed.

2. Individual Gold Star Standard actions require the municipality to identify the Gold Star actions in its certifi-
cation application that have been approved or that are anticipated to be approved by the end of the certifi-

cation cycle.

/|\ BACK TO TOP EXPAND ALL X COLLAPSE ALL X It is recommended that the munici_
® Energy ~ pality wait until the second or final
Community:Wide Emissions ppSiomit corasiar ) appllc_atlon submission de.adlllne to

— submit the Gold Star application
A Required since the recognition is contingent on
e actions being approved in its certifi-
Municipal Operations cation application.

Must Revise WV
A Required
* LAST UPDATED 07/26/21

/

® Health
Gold Star Standard in Health

Completed V
A Required
= LAST UPDATED 09/20/21

Water A

Gold Star Standard in Water

Unplanned
A Required
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Online Application

Search Features

Actions can be searched in the application by action status, keyword, priority and mandatory action.

Search Box

O .
\ g

1 § h Acti
d Enter key WOFdS Into the SearCh Toei:(raiﬂfy az:cgn':sby status, check the desired bolx or‘b?xes above. The Action Tolals box at right will also reflect only those actions selected. Click
ACtiOI"IS bOX ACtlonS that meet the on the Clear Search button to return to the full action lisfing.
search criteria will expand below.

| Type in a word(s) to identify all actions with that word(s) in the fifle

@ rianned  [@ compieted [ Must Revise [ Not Approved ([ Approved [ Expired

o FOI‘ example, type in the Word D Mandatory D Priority Search Actions Clear Search
“education” and all actions with
“education” in the title will open | sacorer SEMBAL S COMEAL A

below. imals i i
® Animals in the Community ~ Application Deadline:

Sunday, May 17
Animals in the Community Education

m STATUS: APPROVED

Action Statuses

o
v

e Check one or more of the action status boxes and the Action Totals box points will update for the those
checked.

Search Actions
To identify actions by status, check the desired box or boxes above. The Action Totals box at right will also reflect only those actions selected. Click

on the Clear Search bution fo refurn fo the full acion listing. -
Type in @ word(s) o identify all actions with that word(s) ?n the fifle Action Totals
@:} Completed [ Must Revise (@ Not Approved ([ Approved @ Expired (Plonned)
@ Mandatory @ Priority Acti Clear
Required 0/1
BACK 10 TOP EXPAND ALL \/  COLLAPSEALL A Priority 0/12
® Animals in the ¢ ity i Total Points 50/1980
Companion Animal Management Plan Categories 4/18
[ 10 Points Planned v Total Actions 6/146

e This allows you to easily identify those actions marked as planned, work on those marked must revise
following a review period, or identify the status of priority actions in the application. As a reminder, a
minimum of two priority actions are required for bronze certification and three for silver.

e Clear Search when complete.
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Online Application

Action Statuses

In a new application, an action can have 3 statuses reflecting the current state of that action
(unplanned, planned, and completed). For those applications that have been submitted, an additional
4 statuses are possible.

Application Action Statuses

o
v

e Planned: Changed by user to indicate it | Municipal Commitments to Support Arts and Creative Culture
sill or has been worked on.
@ Planned v

= THIS ACTION HAS VARIABLE POINTS: 5, 10, 15, 20, 25 = LAST UPDATED 03/24/20

e Unplanned: Default unless changed by
user Companion Animal Munagemem Plan

10 Points Unplanned

e Completed: Changed by user to indi-
cate the action submission is completed | Brownfields inventory & Prioritization

including the uploading of supporting [ 10 Points ) STATUS: COMPLETED
documentation.

= THIS ACTION HAS VARIABLE POINTS: 10. 15 = LAST UPDATED 03/19/20 = THIS OMN 15 CURRENTLY LOCKED

Farmland Preservation Plans

o Expired: Previously received credit, but

due to shelf life (how long an action is [ 10 Points ] Expited v
good for) of the action, points are no
Ionger Counted In appllcatlon = LAST UPDATED 09/10/% = EXPIRED ON 09/11/19
Wildlife Interaction Plan
e Approved: Points currently included in [ 10 Points J STATUS: APPROVED
your application. Expiration dates may
be appllcable = EXPIRES ON 10/15/20 » JAST UPDATED 03/13/20 » THIS SUBMISSION IS CURRENTLY LOCKED
Open Space Plans
e Not Approved: Credit not awarded last | 1oroints Mot Approved ¥
time action submitted. Archived com- « LAST UPDATED 03/24/20

ments available.
Create Green Team

m STATUS: MUST REVISE

@ Required for all certification levels

o Must Revise: After review, revision
needed to be awarded points. Com-
ments provided for required update.

» COMPETITIVE FUNDING AVAILABLE = LAST UPDATED 03/25/20 * THIS SUBMISSION 1S CURRENTLY LOCKED
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Online Application

Retired Actions

Due to program changes, actions may be retired from the program. Retired actions will have a one
year grace period for the year that they are being retired so that a municipality may apply for that
action OR its replacement (if one exists).

ARetired Actions with Unplanned Status

v

e If prior to an action’s retirement it was listed as UNPLANNED in your application, you will not see the
retired action appear in the list of available actions. Only the replacement actions will be visible.

Retired Actions with Status Other than Unplanned

o If prior to an action’s retirement it was listed as Approved, Expired, Planned, Must Revise, Not Approved
in your application, the action will be visible in read-only mode. You will be able to download and save
the documentation to move to another action for points.

e The points in Approved actions are still calculated in your Action Totals, until the expiration date is
reached.

e On the main application page ® Innovation Projects
you will notice the text in the
actions indicating that the ac- Green Roofs
tion is retired and can no longer

be modified. \
™~

= THIS ACTION I5 RETIRED AND CAN NO LONGER BE MODIFIED = LAST UPDATED 0%/10/19 « EXPIRED ON 09/11/19

Action Submission: Green Roofs

This action has been retired. Modifications are no longer permitted.

/ Directions

e On the action submission page Pleaise complete this form to submit this action as part of your application by following these steps:
underneath the action title, gray . Mark the status as planned.
text will indicate if an action is = Indicate the requested points for variable point actions.
retired and no |0nger editable. « Enter description of implementation, no more than 300 words.
We encourage you to move this « Upload supporting documentation.
documentation to the replace- - Click save action submission button.
ment action if one is available - Once updates are finished, mark the action completed so points are calculated in your point 1o

so that points can still be cerfification.

awarded.

« Save the submission.
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Online Application

Variable Point Actions

Variable point actions allow credit to be received based on the scope of work completed. The user
indicates a requested point value, which is then confirmed or revised by the reviewer.

Variable Points on Main Application Page

L 2

o All variable point actions will have the possible
points listed on the main application page below the
title of the action.

Green Business Recoghition Program

e Points awarded are based on the scope of work
completed. For example, Green Business .
Recognition Program is based on implementing a
program, adopting NJSBR criteria, and promoting/
encouraging participation in sector-specific green
business recognition programs. “Tiers” of possible « THIS ACTION HAS VARIABLE POINTS: 10, 20
points are clearly stated in the full action description.

® Priority for all cerification levels

o Application view defaults to lowest point value until
changed by user.

‘Selecting Points

e On the action submission page, the user selects the point value that supports the documentation as part
of the submission from the drop down menu.

o Make sure to save action submission at the bottom of the page.

o The reviewer then confirms the point value selected or changes it based on review of the documentation.

Action Submission: Green Business Recognition Program

Directions
Please complete this form to submit this action as part of your application by following these steps:

* Mark the status as planned.

* Indicate the requested points for variable point actions.

* Enter description of implementation, no more than 300 words.
¢ Upload supporting documentation.

* Click save action submission bution.

* Once updates are finished, mark the action completed so points are calculated in your point totals to submit the application for
cerfification.

« Save the submission.

Status

) - v
Current action submission status: Planned Planned

Requested Points
Point level requested for this submission
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Online Application

Action Listing & Description

All categories are listed alphabetically. Within each category (and subcategory), actions are listed
with priority actions first, then prerequisite actions, and then alphabetically. There are two different
ways to view the full action description from within your application to make it easy to view the
details of what you need to submit.

View Full Action Description

o
v

Click on action title to go to Action Submission Page and click on the link after “Action Submission:”

I Test Muni Application for Certification

Action Submission: Open Space Plans

10 Points
Directions

Please complete this form to sub

Open Space Plans —,

this action as part of your application b

Y IASEIROAIEL 0328120 * Mark the status as planned.

Open Space Plans

=4 Print [ et PDF

Why is it Importani?

Updated April 2021
Who should lead and be

The goal of this action is municipal preparation of an Open Space Plan

involved with this action? and Recreation Plan and if's adoption by the Planning Board as an
element of the local Master Plan. An Open Space and Recreation Plan,
Timeframe OSRP, (also referred to as the Open Space Plan, OSP) should follow the

quidance provided by the New Jersey Depariment of Environmental
Protection (NJDEP), Green Acres Program. The Green Acres guidelines

Project Costs and Resource
=Io) require a specific format and content for a municipal OSRP if a town

Needs wishes to participate in the Green Acres Planning Incentive Program for
enhanced open space funding. The municipality establishes open

What to do and how to do space goals and policies in the OSRP, based on an inventory of existing

it ("How to") and potential open space, an assessment of recreation needs, as well

as conservation objectives and public access opportunities. The OSRP
. provides a framework and direction for achieving these goals by
What o submit o earm identify areas for preservation, improvement and maintenance.
points for this action
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Online Application

Action Submission Page

The action submission page is where documentation is uploaded to support the submission
requirements for the action. The action status, points, and reviewer feedback are also on submission

page.

Top of Action Submission Page

L 4

1. Status: Current status of the action. Make sure to select “completed” if finished making updates and
ready to submit for review.

2. Points: Lists the number of points the action is worth. [f variable point, select the number of points re-
quested.

3. Description of Implementation: Enter a short narrative about what you did and the impact it had on the
municipality and community.

4. Save Action Submission: Any time you make a status or description of implementation update, make
sure to save your work at the bottom of the page.

Action Submission: Municipal Commitments to Support Arts and Creative Culture

Directions
Pleaze complete this form fo sulbmit thiz action as part of your application by following these stepa:

»  Mark the statua az planned.

« Indicate the requested points for variable point actionz.

« Enter description of implementation, ne more than 300 words,
»  Upload supporting documentation.

« Click save action submission bution.

« Once updates are finished, mark the action completed o point: are caleulated in your point tofals o submit the application for
certfication.

= SOVe the subrmizzion.

status

Current action submission status. Flanned AT il
Requesied Points

Point level requested for this submission =

Description of Implementafion

In the text box below, please provide a short summary (300 word maximum) of what waz accomplished and the impact it had or will have
on the community. Include relevant references to the uploaded materials. If updating a previous submission, please remove any
outdated or unnecessary information.

®

@ save Acfion Submission rami
A JERSEY }

e o
o
"o, One Com™*




Online Application

Action Submission Page

The action submission page is where documentation is uploaded to support the submission
requirements for the action. The action status, points, and reviewer feedback are also on submission

page.

Upload Supporting Documentation

1. Choose file from your computer to upload. Many file types are accepted, and each file can be up to
30MB. Website URLs should be entered into the Description of Implementation or uploaded in a Word
document.

Supporting Documentation

2. Attach File- Once successfu”y uploaded Please upload the supporting documentation required as outlined in the “What to submit fo eamn points for this oction” section of the action

and follow these stepa;

it Wi” appear in the bOX beIOW_ « Enter the name of your file. It will automatically insert what the document iz called on your local drive.

« Click choose file, select the file fram your computer

Remove files by clicking “x” under Delete. - ciatiocniic

«+ Click save action submission.

4. Save Action SmeiSSion after uploading Up to six files can be uploaded. Each file must be uploaded individually. Individual files cannot exceed 30 MB.
fi Ies . Remem ber to mod ify th e action If there is a need to provide more than six documents, please combine documents into cne PDF file. To remove any uploaded file, simply
. . click the "X" in the column lobeled "Delefe.” Be sure to click on the Save Action Submission before exifing this page.
status at the top of the page if applicable.

Document Tifle
Enter the name of your document
Choose File | Ne file chosen @ @ Attach File
save Acfion Submizsion TYPE TIME UPLOADED ON DELETE
3/25/2020 at 03:00
image  octionapng P‘:\d ! X

®

A Reviewer Feedback

e Following all review periods feedback will be available for the submitted actions.

o |If currently in cycle, comments will be visible at the bottom of an actions’ submission page.

o After the end of the cycle, all comments will be archived and can be viewed by clicking “show archived
comments.”
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Online Application

Calculating Points

Easily track the progress on the application using the Action Totals box on the right hand side. Along
with the submit button, it will indicate when the application qualifies for certification.

ADefauIt View

e The Action Totals box defaults to show completed and ap-
proved points. This is because completed and approved action Action Totals

statuses are what’s needed to meet the submission require- (Completed,

ments for bronge certifice?tior), and receive the yellow submit Approved)

button to submit the application.
Required =N
Priority % 5/12
Total Points % 285/1980
Categories ©10/18
Total Actions ®17/146

Custom View

v

e View different action status combinations by checking the desired boxes under Search Actions.

e Remember to change all planned actions to completed if you need additional points to submit the appli-
cation.

e Remember to clear search when complete.

Search Actions

To identify actions by status, check the desired box or boxes above. The Action Totals box at right will also reflect only those actions selected. Click
on the Clear Search button to return to the full action listing.

Type in a word(s) to identify all actions with that word(s) in the title

@Planned @Compleied D Must Revise C] Not Approved C] Approved D Expired

ions Clear Search

()] Mandatory [ ] Priority

Action Totals
(Planned, Completed)

Required 0/1
Priority % 2/12
Total Points 135/1980
Categories % 6/18
Total Actions 10/146

JERSEY )




Online Application

Submit Application

To submit the application, click the yellow submit button found on the right hand side of the main ap-
plication page. NOTE: Depending on the size of your computer screen, you may need to scroll down a
little bit to see the submit button.

Steps to Submit

e When finished working on an action mark it as “Completed.”

e Remember: Follow this procedure even if an action is not fully finished and you do not have all the
documentation uploaded because the submit button only turns yellow when all completed and ap-
proved actions total to the minimum requirements for bronze certification.

e Tip: Check to make sure the completed and approved totals meet the minimum requirements for
bronze. Requirements are listed in the Certification Criteria section above Action Totals.

e Press the yellow submit button, confirm submission, and you will receive a notification in green at the top
of the page that the application has been submitted.

e All users on the account will receive an automatic email that the application has been submitted for
review. [f the business administrator, clerk, mayor or other municipal official wishes to receive these noti-
fications but is not on the account, please add them as an owner or contributor. Guidance is available on

page 6.
Action Totals
Certification Criteria (Completed, Approved)
Required = 1N
¥ Priority % B/12
Required 1 Total Points # 255/1940
Priority 2 Categories ®10/18
Points 150 Total Acfions ®16/145
Categories é

if all complefed action
submissions are approved, this
Show requirements for: application will qualify for &)
— — BRONZE cerfification.

(M @ BRONZE [ @ SILVER

To achieve # SILVER cerification,
see cerfification criteria above.

submit Application
for Review
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Online Application

Reviewer Feedback & Application Updates

After submitting the application, project area specialists review the submissions to see if they meet
the requirements for each action. During the review process, the status of the actions submitted will
change, but comments are not viewable until the review is complete. At that time updates can be
made to actions based on the reviewer feedback.

Reviewer Feedback

e All users associated with an account will receive an automatic email notifying them when the application
has been turned to “Awaiting Updates”.
e The email will list the actions marked “Must Revise” that need attention in the application.
e Reviewer feedback may be available for any action status, and can be found in one of two places:
1. By clicking “Published Comments” in the Reviewer Feedback area at the top of the application.
It will return a list of the actions with comments associated with them in the order they appear in
the application.
2. By clicking on the action name and scrolling to the bottom of the page to the “Reviewer Feed-
back” area.

e Reviewer feedback will provide information on the updates needed for action approval.

e Once all of your updates have been made, mark those actions updated as “Completed” and resubmit the
application for review.

e At the end of the review cycle, all comments will be archived and accessible either at the top of the
application, or at the bottom of each action’s submission page.

This application is AWAITING UPDATES

Application History CERTIFIED DECEMBER 10, |
This applicant has applied 2 times CERTIFIED OCTOBER 15, 2

2 PUBLISHED COMMENTS
7 ARCHIVED COMMENTS

Reviewer Feedback

Posted: 7/1/2015 3:43 PM Status: ARCHIVED

Subject
Submission Requirements Not Yet Met

Body
Thank you for submitting for this action. In order to earn peints, your submission must
meet the following standards:

@ Show archived comments
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Questions?
Sustainable Jersey is here to help!

Contact info@sustainablejersey.com or call 609-771-2938

www.sustainablejersey.com

Updated September 23, 2021




