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Getting Started 
with Municipal 
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Getting Started - FAQs
FAQs page provides answers to 
many frequently asked questions 
about registration, certification, and 
the grants program.

sustainablejersey.com/about/faqs

https://www.sustainablejersey.com/about/faqs/


Registration
1. To join Sustainable Jersey, the 

municipal governing body will need to 
pass a resolution to participate.

2. Designated representative signs up for 
an account & submits registration.

3. Once registration is approved, access 
given to Municipal Dashboard & 
certification application.

4. Registration never expires.

sustainablejersey.com/certification/regist
ration-overview/

https://www.sustainablejersey.com/certification/registration-overview/


Establish your 
Green Team
• Leads and coordinates the 

sustainability activities of the 
community

• Develops plans, implements 
programs, and assists with 
educational opportunities that support 
the creation of a sustainable 
community 

• Diverse group of members 
encouraged



Green Team 
Cont’d.
• Aspire to create a team representing 

the demographics of the town
• Can be part of an existing group, like 

an Environmental Commission

Learn more about green teams: 
sustainablejersey.com/resources/gree
n-team-resources/what-is-a-green-
team/

https://www.sustainablejersey.com/resources/green-team-resources/what-is-a-green-team/


Certification Timeline
• Three rounds of submission & review.

• Recommended to submit in first and/or second rounds to gain feedback on 
application prior to final deadline.

• Certified municipalities recognized at Sustainable Jersey Annual Luncheon at NJLM 
Conference in November.

sustainablejersey.com/2023-certification-cycle

https://www.sustainablejersey.com/certification/2023-certification-cycle/


Actions
1. Review menu of actions on 

website or in the Master Action 
Tracking Spreadsheet.

2. Check Program Updates page for 
new & updated actions.

3. Talk with green team members to 
identify interests and assign 
actions to work on.

sustainablejersey.com/actions

https://www.sustainablejersey.com/actions/


Actions
4. Review action description for 
helpful guidance.

5. Meet with municipal 
representatives to determine what 
actions may already be complete.

sustainablejersey.com/actions
Important: Review 

action sections before 
starting work

https://www.sustainablejersey.com/actions/


Green Team Resources
1. What is a Green Team?

a. Information about forming your 
green team & sample docs.

2. Working on Certification
a. Master Action Tracking Spreadsheet
b. Application User Guide
c. Certification-specific webinar 

recordings & presentations
d. Strategizing for Success: Actions 

to Help Your Town Get Certified 
Webinar – identifies low-hanging 
fruit actions to consider including in 
your application.

sustainablejersey.com/resources/green-
team-resources/working-on-certification/

https://www.sustainablejersey.com/resources/green-team-resources/working-on-certification/


Webinar 
Recordings
• Webinars on different action topics 

available to view at your 
convenience.

• Presentations from other 
conferences available as well under 
the general Presentations page.

sustainablejersey.com/resources/presentatio
ns/webinars/

https://www.sustainablejersey.com/resources/presentations/webinars/


Regional Hubs
Ten hubs around the state to help green teams build capacity through 
training, best practices resources and networking. Learn more 
sustainablejersey.com/get-involved/

Benefits
• Peer mentoring
• Project collaboration
• Online communication platform
• Network of Leaders
• Quarterly Events
• Help Peers Get Certified
• Technical assistance & administrative support from SJ

https://www.sustainablejersey.com/get-involved/


Participants Map Search
Use the Participating Municipalities & Approved Actions (sustainablejersey.com/certification/search-
participating-municipalities-approved-actions) page to find examples of documentation from certified 
towns and connect with municipal green teams

Search by action
View certified towns approved for that 

action
View certification report for 

example documentation

https://www.sustainablejersey.com/certification/search-participating-municipalities-approved-actions/


Getting Started 
with School 
Certification



Resources
FAQs

• Navigate to the FAQ 
page from the 
certification menu.



Getting Started
Registration

• Districts
– Board Resolution

• Schools
– Participation letter



Getting Started
Forming a Green Team

• District vs School

• Diverse green team 
members from different 
parts of the school

• Can be an existing 
school committee such 
as a wellness committee



Resources

Certification Timeline

• Two review deadlines, 
followed by a final 
deadline.

• Follows a similar timeline 
each year.



Resources
Actions

• The only mandatory 
action is the Green 
Team.

• District Only vs School 
Only.

• Digital schools actions.



Resources
School Application

• District Only actions 
and actions claimed by 
the District will show 
up grey in school 
applications.

• District Only

• School Only



Resources

Actions

• What to look for:
– Look-back period
– What to do and how to do it
– What to submit to earn 

points for this action
– Resources 



Resources

User Guide & Tracking 
Spreadsheet

• Navigate to the Resources 
menu, Green Team 
Resources, and then 
Working on Certification



Resources

Resource Library

• Navigate to Resources 
and then Resource 
Library



Resources

Webinar Recordings

• Navigate to the Resources 
menu, Presentations, 
Webinar Recordings



Use the Participating Districts & Schools (sustainablejerseyschools.com/certification/search-
participating-districts-schools-approved-actions/) page to find examples of documentation from 
certified schools and connect with school green teams

Search by action
View certified schools approved 

for that action
View certification report for 

example documentation

Participants Map Search

https://www.sustainablejerseyschools.com/certification/search-participating-districts-schools-approved-actions/


Collaboration
Actions Municipalities & Schools Can Work on 
Together

• Anti-Idling Programs

• Community Education & Outreach

• Civic Stewardship Activities

• Community Asset Mapping

• Green Challenges

• Green Fairs

• Pedestrian and Bicycle Safety & 
Promotion Initiatives

• Safe Routes to School

• School Travel Plan for Biking & 
Walking

• Recycling Non-Mandated Materials

• Waste Audit



Jumpstart Your 
Certification 
with a Grant



• Offers $2,000-$20,000 grants to help complete program actions

• Since 2009, over $7.4 million awarded to fund over 1,300
sustainability projects

• 202 / 383 (53%) registered districts have received at least one 
school and/or district grant 

• 277 / 464 (60%) registered municipalities have received at least 
one grant 

• 50% of all funding is reserved for certified communities

Free program for participating schools and municipalities



Eligibility
• New Jersey municipality or school/school 

district that is registered in Sustainable Jersey
− Registration is free and easy

− Follow the guidance here for schools/school 
districts and here for municipalities

• With an established green team
− Follow the guidance via the school and 

municipal green team action

− Can designate an existing group or use your 
project team as a starting point

https://www.sustainablejerseyschools.com/certification/registration-overview/
https://www.sustainablejersey.com/certification/registration-overview/
https://www.sustainablejerseyschools.com/actions/#open/action/1
https://www.sustainablejersey.com/actions/#open/action/1


Use of Funding
• Must be used for projects that could earn the municipality or school points in the 

Sustainable Jersey program

• $2,000 grants that can also be used to support the green team’s certification efforts 
by funding annual initiatives and promotional materials

• Eligible expenses include everything except

− Facilities/administrative (overhead) costs

− Reimbursement of a project that has already been completed

• If you are not sure if your project is eligible, do not hesitate to contact us to find out

NOTE: Some cycles have more specific requirements for funding usage



Energy Projects 
Energy Efficiency Upgrades

• Energy audits and energy efficiency projects (i.e. lightning, 
furnaces, etc.) are NOT eligible

Electric Vehicle Charging Stations

• EV charging station(s) installation projects are NOT eligible 

Electric Vehicle Purchases

• The purchase of electric vehicles (except for Class 4-8 medium and 
heavy-duty vehicles) is NOT an eligible project for this grants cycle.



















Standard Grant Application
Grant Proposal Sections

• All Grant Applications Include:
– Project Title and Brief Description
– Action Plan and Timeline
– Budget Narrative
– Detailed Project Budget

There are templates available to help you quickly and easily complete each section 
of the application, such as the action plan & timeline and budget sections.

• Only 10k/20k Grant Applications Include:
– Project Team
– Community Engagement
– Project Impact and Evaluation



Green Team Documentation
• Currently certified municipalities/schools

DO NOT need to provide this information

• Otherwise, we need the following green 
team documentation:
– List of green team members
– Summary of green team activities

• If a green team was recently formed, you 
can submit your future plans in lieu of a 
summary of activities

• Note: this documentation is not needed for the 
Sustainable Communities grant application



Grant Authorization Doc
• Upload a Grant Authorization Document in support of the grant project 

and application
– Municipalities must pass a resolution and schools have the additional option 

of submitting a letter from the principal, BA or superintendent
– Must specify the specific grants cycle you are applying in
– Must be signed and dated
– Can use the same documentation for grant applications within the same 

program year

This resolution is DIFFERENT than the resolution required to register in the 
Sustainable Jersey certification program OR to establish a green team. 





Eligibility overview

Includes examples

Lists all application sections

Download templates

Grant application portal and 
account creation walkthrough



Application Tips
• Apply for both a small and a large grant 

– Can copy and paste information; just need to change the budget and action 
plan and timeline

• When deciding what project to apply for funding for, think outside the box!
– Choose projects that address a need in your community

– Find ways to make your project innovative, even if it is a more common project 
such as a garden—there are ways to make your project stand out

• Connect your project to your Sustainable Jersey certification efforts
– Explain how the grant will get you the last points needed to get certified

• Get started early—do not wait until the last minute to work on the app



Application Tips
• Pay attention to the evaluation criteria that aligns directly with the app sections

– While the criteria is always the same, the point totals often differ

• Include the community and stakeholders in as many of the steps to complete 
the project as possible, including the planning phase

– Invite residents, local businesses, and organizations

– Collaborate with your school/municipality and/or local non-profit and apply 
strategically

• Identify sources of in-kind donations of time, labor, and funding to show that 
your community has skin in the game

– Not required but always helps make your app more competitive



Thank You
Session slides will be available on sustainablejersey.com by 5/12.

Other Capacity Building Summit Sessions
From Hashtags To Media Releases: Communication Tools For Effective Outreach
1:45pm – 2:45pm, Lecture Hall

Resource Provider Rapid Fire
1:45pm – 2:45pm, Room GS2



Questions?

Maureen Jones
Sustainable Jersey
Program Assistant

info@sustainablejersey.com
609-771-2938

JoAnna Contarino
Sustainable Jersey for Schools

Program Assistant
schools@sustainablejersey.com

609-771-3427

Kaitlyn Vollmer
Sustainable Jersey

Grants Program Manager
vollmerk@tcnj.edu

609-771-3189

Samantha A. McGraw
Sustainable Jersey

Senior Program Manager
mcgraws@tcnj.edu

609-771-2855

Stay updated on grants, technical assistance, events 
and program updates by joining the Sustainable Jersey 
and/or Sustainable Jersey for Schools mailing list

mailto:info@sustainablejersey.com
mailto:schools@sustainablejersey.com
mailto:vollmerk@tcnj.edu
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