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All $2,000 grantees are required to complete a final 
report in order to close out their grant. The report should 
only be submitted once the project is complete. 
Sustainable Jersey staff will work with grantees on their 
final reports until they include the information and 
documentation required for approval. 

2018 PSEG $2,000 Grants



• If your project is not complete, DO NOT 
submit the final report at this time
– Request an extension (up to one year) for more 

time to complete the project
– Request a budget revision to spend down any 

remaining grant funds (or ask to return them)
– Request a project modification if you are unable 

to complete steps of the project originally 
proposed

http://www.sustainablejersey.com/grants-resources/sustainable-jersey-grants-program/grant-terms-conditions/#c1582
http://www.sustainablejersey.com/fileadmin/media/Grants_and_Resources/Small_Grants/Reporting/Sustainable_Jersey_Small_Grants_REVISED_Budget_Template.xlsx
http://www.sustainablejersey.com/grants-resources/sustainable-jersey-grants-program/grant-terms-conditions/#c1580


Note the colored 
backgrounds

http://www.sustainablejerseyschools.com/grants-resources/sustainable-jersey-for-schools-grants-program/reporting-requirements/
http://www.sustainablejersey.com/grants-resources/sustainable-jersey-grants-program/reporting-requirements/


• You will need to login using the same 
email address and password used to 
create the original grant application.

• If you forget your password, use the 
forget your password link to reset 
your password.

• If you need to change the email 
address associated with the account, 
email grants@sustainablejersey.com
with your new login information. 

mailto:grants@sustainablejersey.com


• Instructions
• Grantee Information
• Project Summary

– Project Title and Description
– Variations from Original 

Proposal
– Grant Impact

• Supporting Documentation
– Sample Materials
– Photographs

• Lessons Learned
• Project Expenditures
• Grantee’s 

Certification 
Declaration



Please inform 
Sustainable Jersey of 
any ribbon cutting 
ceremonies or events 





Acknowledging our grant funders helps to secure 
funding for future grants cycles



• Certifies that the 
grant was spent 
according to the 
approved 
proposals

• Needs to be signed by…
– Municipalities: Business Administrator, CEO, person in 

department authorized to handle funding
– Schools: Business Administrator, Principal, Superintendent



• Will receive confirmation of 
submittal

• Can print a copy of your final 
report

• Can go back and make edits

• You will receive an email from 
Sustainable Jersey when your 
report has been approved 
confirming that the grant is 
closed
– Or one asking for additional 

information or documentation



Kaitlyn Vollmer
Grants Program Coordinator
grants@sustainablejersey.com
609-771-3189

Maureen Jones
Program Assistant
info@sustainablejersey.com
609-771-2938

Veronique Lambert 
Sustainable Jersey for Schools 
Program Coordinator
schools@sustainablejersey.com
609-771-3427
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